BUGEUeST

What you’ll need: Shipping address:

Completed collection bottles Guelph, ON
Completed Collection Log Sheet Canada N1G 2W1
Paper towel (or other absorbent material) +1(519) 824-4120 ext. 58259

O Return mailing wayhbill Ross Stewart

O  Waybill pouch o )
O BugQuest address sticker Centre for Biodiversity Genomics
@ Shipping boxes/envelopes University of Guelph

O Large plastic bags 50 Stone Road East

O Tape

a

a

a

Return shipping:

1. Using your completed Collection Log Sheet, enter the details of the site(s) and bottles that you are
shipping into Digital Field Collection Form — https://bugquest.fillout.com/digital collection form.

2.  Ensure the bottle lids are secured very tightly.
3.  Pack the bottles with some paper towels into a large plastic bag (provided) and then seal the bag.

4. Place the sealed bag into another large plastic bag (provided) and seal.

5. Take a picture of your Collection Log Sheet for future reference and place the sheet and the packed
bottles into a single shipping box (for a max of 8 bottles) or shipping envelope (for 4 or less bottles) for
safe return shipping.

o For Boxes: Close and seal securely with tape

o For Envelopes: Fold over the envelope to limit excess space around the bottles and
then close using the peel and stick seal on the envelope. If necessary, secure the seal
with tape.




Quest Tip — BugQuest bottles must be shipped within 8 weeks of collection to preserve DNA quality.

6.  Fill out your FedEx Intra-Canada Air Waybill with the following details. Make sure to print and press
firmly so that information transfers through all layers.

o FROM:
* Include your contact information and address

* Recipient’s name: Ross Stewart
i Phone: 519-824-4120 X 58259
e Company: University of Guelph
e Address Line 1: Centre for Biodiversity Genomics
*  Address Line 2: 50 Stone Road East
*  City: Guelph
*  Province: ON
*  Postal Code: N1G 2W1
o SHIPMENT INFORMATION:
* Total packages: 1
*  Total weight: Enter 9 lbs for 8 bottles OR 4.5 |bs for 4 bottles
EXPRESS PACKAGE SERVICE: FedEx Priority Overnight should already be checked
EXPRESS FREIGHT SERVICE: Leave blank
PACKAGING:
*  Check ‘Other’ and write in either “box” OR “envelope”
o SPECIAL HANDLING AND DELIVERY SIGNATURE OPTIONS:
*  Does this shipment contain dangerous goods? Check ‘No’
o PAYMENT
*  Check ‘Recipient’
*  FedEx Account No.: 396 257 742
o REQUIRED SIGNATURE:
e  Add your signature

Quest Tip — Refer to the example waybill on the following page to ensure you have correctly filled out
the return waybill:



m, _W.ﬁw VSTV CELLNIHY * X309 Z20T-HEELO * TE/L1 2420 924 * BSTLSL MV dﬂﬂgﬁmﬁ%ﬁw&yﬂ“ﬂﬂw mvmpumgww m_ u._[_m_CLm\/o

'SI0ALR SOADD NS 3{3N24 N0 >
e | 1401ld Xapad ains ayen
# P m s g et s s . 1 wostems (] o3
" i Po0RE 3 B 33uauRY jugg 9navs [IIAIAS Wb1asg ssaudxz qp o
m 2492 I u m._ mp aimjeubis s japuag AT UOUIIP34 IGN] 1 GPRJTYOR P =
=~ i uﬁ.ﬁ!gﬁmﬁﬂ%ﬁ [} eazxaped [ W
4 pING | 104 24022 YOIPUS UNP LA d Py T " ey : : 4
3 .%E.ééégﬁ%ﬁgﬂg%m%ﬁmwﬁmﬂ%ﬂ WO PIepUeS F2d [ ] ,_u,_m_su_,oz_h.._azu&ﬁ _ WELIMO ISt apay [ o
000} 0y o3E30| Wk KA R AR A i -
& o e el oy ks, ﬁ%&%%g?g%@%%ﬁ promiRs ssaidxa 5110 231ARS[a31n19G afieraed mmm._nxmﬂ =)
iz I SHP-00P20 01O U 2 S 4 £ e o TS0 IO 1Y S J05) 1
4 asinbas ainjeubis/aineubis pasinbay H L e
o
& | e ; ———— ol 7 spiog op
m i el LS2 96E Hd W \ \ spod G M uﬂu b 30s T _sau_n_”_.w“..
2 : . = St S od : o
2 Jaquinn Juno2ay (IR s Tstas e DR eacspmpch ] ﬂ_x,. 10AL, | IN5 SUOJEWNOU] fuoeuiogul Juawdiys | £ —
2 = =
= - i E [PLING) assaipy i| L0
o iLNVLHOdWI = I
V,h . o |esod apod D0l alin u
R e RIS ) | TMC DTN Smesi NO Helene & |1 5
& PRI = Inpchq / sapuag j == Y
m . L O opon ot paea bpa o ol 153y Kapay }s03 pvoy .wco+m. Om Py = e olu
3 3 i . C 0} S =0
5 il el kg i |3 $31WoUdY A}ISIBAIPOI] Jo) J2jud) = 10 :Mmsm
~ juBLuanbiun obe uowny ool
e Ao eniyoaiy [ ki e o joiLdiadsa L] ydjany Lo A}siianiupn  meesgauol
9 o 7 s 65285 1%0 D LY 728 (61G) auydBpL al
= sou i R UG Joma Sso aiedicheo
2 apijes ‘Duogies ap aphxoiq / 931 lug D uwﬂﬁm_ﬂili wﬂm, Vg nixn_...iﬁﬁq msmm D :wﬁ S u. ..*W M uisamdy
e g )} | IR SROSIDISE A | s|jppuspisgiuosieins] / Aisnpq equapisay [ aaepeunsag/o ﬂ i
M..\IM Au\ i - y L\ 1._.. - |1l.J-. rer—— - L - c o & _ =m .—. -
n
L om it e e 35, 3 * slliagui Uoteinpe) nod auaiagay -
- ad O)9AUT, B s e oo smopreope o B =y e e O ~
i EE.EE.M%MM vaipy SR AIMEUBIS /2N iBiS a1 e han o W |.._._¢._H_.w —n .o..H. T § M
SR e L : ssaippyeus i
E—d&i;,ﬂ!iﬁsﬁnﬁagﬁ 02 U7 7P BB ANG 1N TBLRAD — e = =TS =
a4 inod 524 SU0IDUASUITLRN B A /- 13410 i ycepenn Yo K1 20505 10 2y o esodapn) AL £ 1 ino A & _n
[ 1RAY 300 . 0
X T s R e S m el | XXX XXX e XX T o i) R0 174 & |
B W ot assall
S e ool ol i Lot uosjeinj|ap samyeubls sp3o sjenads uonuoanuew sp suondo ) Mwn_..n« =
£ 2 suondp ainjeubis fisaljpg puebulpueyepads | of Soopodondvey; _ A Y T T
z _ §S24ppY 4no oJuj INoA
3 ————— x3pa agny x3pa4 308 X3p34 e Lx3pa4 addoppug R e —m R
g ¢ Xoq o aanyxapod ogased L1 Dyeaxapss [ wsdopAugxapay uoljpziuy m,...O\_oo Yo dnoil SR o
=5 ——
e abejjequz/Buibeyde, e e e B
- Iiequia/Buibeyped | g XRHXK - NXH XA éu_mwﬂ dWoN JnoL  mEdumi &
. 05h0 ™hdds ] ThSh L2482 ARTR  Sansebine mpdema N 930 0 L
{ G N0 'GP 5, J9pUaS j i L
*SIOAUR SOA 3P IAINS 3] Blte) N0 dAs owrouwe Zadnddy supdiidu p sarggreres s 7any>3 ANBYIPadi f Huay ssadpuejupdaszad woad | 1 : H
e | (o) = = £ T e L
=5
3eufysap s3] seyney Jnod sejqiuodsip sed uos au suopdo 33 $321ALUS sujeyIa) [ o 5 L
1o pue 5a2jA 195 |2 30N SsaIcxg =0

SUNALIBIUI UBLIE 110CSLIE 3p 23] © XJPpag
[I1GABA 1y epeue)-enuy P



7. Tear off the top page of the Intra-Canada Air Waybill and keep for your own records.

8. Place the rest of the completed Intra-Canada Air Wayhbill into the waybill pouch with the scannable
barcode clearly visible.

Barcode clearly visible

Quest Tip — If you have trouble fitting the waybill in the pouch, fold up the bottom inch of the paper.
Make sure no important information is cut off.

9. Remove the backing of the waybill pouch and attach it and a BugQuest Address Sticker to the outside

of the package.

10. Make sure you have filled out the Digital Field Collection Form and included your shipment details
(especially your Tracking Number). This will notify the BugQuest team that the package is on its way.

11. Ship your package via FedEx:

e Ensure that you have your Air Waybill and that the details are correct.

o Wherever possible, please drop off your package at your nearest FedEx location. This will help
us lower the costs so we can study more bugs!

e |[f a pickup is required, call 1-800-GoFedEx (1-800-463-3339) to arrange a pick-up for the next day.

o

O O O O O

Press 1 for English, 2 for French
Say “Schedule an express pick-up”
Confirm that you have an account number to use.
When prompted for an account number — 396 257 742
If prompted for a street number for verification say “50” — from 50 Stone Road East.
Provide your pickup details and any additional instructions.
*  Postal code; your street number; spelling of your names
*  Pickup date and time (only allows for the next day pick up).
Record the confirmation number provided.
* If you are having trouble, ask to speak to a human representative.

Quest Tip — If you encounter any shipping issues or are unable to ship with FedEx contact the
BugQuest Team (bugquest.canada@gmail.com) to discuss alternative methods.




Now that you have completed your part of the Quest, the BugQuest Team will be in touch to help you
learn more about what you have discovered.

Results delivery. Samples will be processed at the Centre for Biodiversity Genomics, and results will be emailed to
participants in 2027. Project reports will also be made available online on our website.



